TOWN OF CORYDON, INDIANA
ORDINANCE NO. 2015-5

AN ORDINANCE TO ESTABLISH A POLICY OF POLICE RESERVES

WHEREAS, by the provisions of IC 36-8-3-20, a Police Reserve Force may be established
by towns within the State of Indiana; and

WHEREAS, a Police Reserve Force within the Town of Corydon Police Department would
provide a vital public service in assisting the Police Department in providing for the public safety
when deemed necessary by the Town’s Chief of Police; and

WHEREAS. the Town Council for the Town of Corydon believes that the establishment of
a Police Rescrve Force would assist in providing for the public safety of the citizens of the Town of

Corydon:

NOW THEREFORE BE IT ORDAINED, That the Town of Corydon shall adopt a Police
Reserve Officer Program that shall operate as permitted under IC 36-8-3-20 and shall adopt the
Policy governing its Police Reserve Program as attached to this Ordinance as Exhibit “A™ and all
such subsequent policy changes to this program that are approved by the Board of Trustecs of the
Town of Corydon, Indiana.

PASSED AND ADOPTED BY THE BOARD OF TRUSTEES OF THE TOWN OF
CORYDON, INDIANA THIS 26th DAY OF MAY, 2015.

hn D. Kintner, President
Roger .. McGraw, Member
red K. Cammack, Mcmber
M ark L. Parks, Member
Yudy L. Kennedy, Member

Al IbSTﬁ'ﬂ L{/ .
il o Tregala M. King, Clerk-1'reasurer

This Instrument Prepared By: Christopher L. Byrd, Attorney at Law



CORYDON POLICE DEPARTMENT
RESERVE POLICE OFFICER DIVISION
Standard Operating Procedures
March 2015

Reserve Officer Authority

I1C 36-8-3-20
Police reserve officers
Sec. 20. (a) This section applies to counties and towns as well as cities.

(b) A unit may provide by ordinance for any number of police reserve officers.

(¢) Police reserve officers shall be appointed by the same authority that appoints regular members of the
department.

(d) Police reserve officers may be designated by another name specified by ordinance.

(e) Police reserve officers may not be members of the regular police department but have all of the same
police powers as regular members, except as limited by the rules of the department. Each department may
adopt rules to limit the authority of police reserve officers.

(f) To the extent that money is appropriated for a purpose listed in this subsection, police reserve officers
may receive any of the following:

(1) A uniform allowance.

(2) Compensation for time lost from other employment because of court appearances.

(3) Insurance [or life, accident, and sickness coverage.

(4) In the case of county police reserve officers, compensation for lake patrol duties that the county
sheriff assigns and approves for compensation.

(g) Police rescrve officers are not eligible to participate in any pension program provided for regular
members of the department.

(h) A police reserve officer may not be appointed until he has completed the training and probationary
period specified by rules of the department.

(i) A police reserve officer appointed by the department after June 30, 1993, may not:

(1) make an arrest;
(2) conduct a search or a seizure of a person or property; or
(3) carry a firearm;
unless the police reserve officer successfully completes a pre-basic course under IC 5-2-1-9(f).

(1) A police reserve officer may be covercd by the medical treatment and burial expense provisions of the
worker's compensation law (IC 22-3-2 through IC 22-3-6) and the worker's occupational diseases law (IC
22-3-7). If compensability of the injury is an issue, the administrative procedures of IC 22-3-2 through
IC 22-3-6 and IC 22-3-7 shall be used to determine the issue.

(k) A police reserve officer carrying out lake patrol duties under this chapter is immune from liability
under IC 34-30-12, notwithstanding the payment of compensation to the officer.

Any and all amendments made to these rules and regulations that may arise from time to
time, shall be included as attachments to these rules and regulations.



Introduction

The Corydon Police Department, under the leadership of the Town Marshall/Chief of
Police, maintains a division of Reserve Officers that assist the department with various
goals throughout the year. Reserve Officers work on a volunteer basis. Reserve Officers
patrol with full time officers, or, once receiving a “Senior” status, patrol on their own,
responding to both emergency and non-emergency situations. Reserve Officers may be
asked to assist at the Corydon Central School at various functions. Reserve Officers may
also be asked to assist at various functions or special details within the town. Reserve
Officers are expeeted to conduct patrols and answer citizen calls with the same
competency and professionalism as any full-time merited officer.

It is not possible to anticipate cvery situation that a Police Officer may encounter in the
performance of his/her duties, and this manual is published with the intent of providing a
guideline for the Officers of the Corydon Police Reserve Program. This manual, together
with orders, general orders, special orders and other authoritative instructions will
determine the manner in which the Officers of the Corydon Police Reserve Program shall
execute their duties. All members of the Corydon Police Reserve Program shall be
governed by these rules and regulations as well as the rules and regulations of the
department as they shall apply. Violations of these rules and regulations shall constitute
a basis for disciplinary action as described in this manual. Any rule, regulation, order,
special order or policy issued by an authority authorized to issue such an order, but not
included in this manual, shall have the same force and effect as if it was set forth herein.

Hiring Process of Reserve Officers

Due to the high standards set for the Reserve Division, and for possible future hire for the
department, the hiring process is very rigorous and similar to the hiring process for full-
time officers.

To be considered for selection to the Corydon Police Reserve Program, persons must be
at least twenty-one (21) years of age and have attained a high school diploma or its
equivalent. Applicants may have NO record of convictions of any crimes. Each applicant
may NOT have been dishonorably discharged from the United States military. Each
applicant will be required to submit an application, and all other documentation, in a
timely fashion prior to the selection process beginning.

Duties of Reserve Officers

The duties of a Reserve Officer is to aid and assist the Corydon Police Department in
preserving the peace; preventing crime; detecting and apprehending violators of the law;
safeguarding public health and safety; dispersing unlawful or dangerous assemblies;
protecting personal rights; protecting personal and public property; directing the
movement of pedestrians and vehicles on all public properties; providing police



assistance at fires, public gatherings, etc as may be needed; suppressing all unlawful or
disorderly conduct or practices; enforcing all federal laws, state laws, and city
ordinances; as well as other police related activities as directed by the Chief of Police or

his designee.

Reserve Officers must volunteer at the request of the Chief of Police, or his designee. No
set amount of time is currently required. The Reserve Officer must be available to be

reached in cases of emergencies or as needed.

Reserve Officers are special people willing to volunteer their time to help serve in their
community. The department realizes that certain situations arise that the Reserve
Officers are unable to work (other full-time job requircments, travel, vacation, sickness,
etc). If there becomes a problem where this happens several months in a row, then the
Reserve Officer may be asked to take a leave of absence until they are able to devote
more time to the department. In the event of a leave of absence, the reserve officer must
turn in his/her identification and all department issued equipment. If there have been no
disciplinary actions taken, the Reserve Officer will be allowed to return to duty once their
leave of absence time has expired.

Monthly Time Sheets

In a specific location, there will be a binder with blank monthly timesheets. Reserves will
fill out their time in the allotted spaces for cach month. The Reserve Captain will keep
track of all monthly time sheets and record those for a ycar end report.

First Year Requirements and Probation

A newly recruited Reserve Officer must complete the Indiana Law Enforcement
Academy’s 40 hour Pre-basic training course. This course consists of classroom time and
“practical” situations (firearm training, Emergency Vehicle Operations, Defensive
Tactics, etc).

During the first year with the department, all Reserve Officers are considered on
probation. The appearance of a bad, reckless or inappropriate decision or action or
violation of this memorandum, may result in the immediate removal of the officer
without warning or explanation.

Training Requirements

After completion of the State or Indiana mandated 40 hour pre-basic training, a Reserve
Officer, just as a full-time merited officer, must complete 24 hours of in-service training
per year. Failure to complete the minimum in-service training in one calendar year will
result in the reserve officer’s termination. It is the responsibility of the Reserve Officer to
ensure the training is completed.



Road Certification

Field Training Period — When a Reserve Officer completes his/her 40 hour pre-
basic training, he/she will be required to ride with a full-time officer, or “Senior” Reserve
Officer. This training period will be to learn patrol techniques, acquire knowledge of the
Corydon area, and become familiar with the Harrison County Officers who patrol the
arca. This will also be a time to become familiar with the Harrison County Dispatch
Center, Harrison County Prosecutor’s Office, Harrison County Juvenile Probation
Department and the Harrison County Jail procedures.

During this field training, the Reserve Officer is responsible for their Reserve
“Checklist”. This is a checklist that must be completed for the Reserve Officer to be
considered for road certification. This checklist must be signed by two separate officers,
or the Chief of Police designee, for each area of learning (accidents, traffic stops,
domestic situations, etc). Once the checklist is completed (this may take up to one year
or more, depending on how many hours the Reserve Officer volunteers or past experience
he/she may have, it could be less time), a mecting will be set to decide if the Reserve
Officer is ready to be promoted to a Senior Rescrve and patrol on his/her own. The
Reserve Officers and the Chief of Police will discuss their performance and either
recommend Senior status, or recommend more training. If the decision is that the
Reserve Officer is in need more training, they will discuss with the Reserve Officer
which arca needs improvement. [t is the Reserve Officers responsibility to work on these
skills and improve. If at any time the Officers or the Chief of Police feels that the
Reserve Officer are putting yourself, them or the public in danger, you may be terminated
immediately.

Uniforms and Equipment

Reserve officers are financially responsible for their own equipment, which includes but
is not limited to: uniforms, bulletproof vest, duty belt, boots, firearm, pepper spray,
baton, handcuffs, etc. In the event the Corydon Police Department has extra gear
available, Rescrve Officers may use those items, pending the Chief of Police approval.
Those items will be recorded and signed for, and in the event of resignation or
termination, said items must be returned to the department within seven (7) days or at the
discretion of the Chief of Police.

Two types of uniforms are acceptable. Class A uniforms are the dark blue tops and pants.
Class B uniforms are the blue 5.11 uniforms. You may wear either one that you are
comfortable wearing or as directed. Refer to the Department Rules and Regulations for a
complete list of acceptable attire and equipment.

At no time will an officer appear in a public place in partial uniform. For example, do
not wear a departmental jacket with jeans to run errands. The official uniform is a
complete package, partial uniforms may not be worn in public unless approved by the
Chicf of Police.



Exceptions to the above uniform statement will be determined by the Chief of Police or
his designee.

Periodic inspections will be conducted with no toleration of unkempt appearances.

At no time shall a Reserve Officer respond to a situation in their Personal Vehicle. They
will respond in the clearly marked Corydon police car. The exception to this rule is
unless ordered to do so by the Chief of Police or his designee or if there is a life
threatening/emergency situation, and in this case the Reserve Officer must be either in
full uniform, or have his/her credentials that identify the Reserve Officer clearly as a
police officer. Also in this situation the Reserve Officer must follow all traffic laws
while responding 1o the situation. Reserve Officers are not permitted to display
emergency lighting in his/her Personal Vehicles.

Uniform and Grooming Standards

Males:
-Hair must be cut short, off the collar.
-No earrings or other visible body rings/piercings allowed.
-Facial hair — must be clean shaven. Mustache allowed only if it doesn’t come
past the corners of the lips or come down across the top of the lip.
-Fingernails should be trimmed short and clean.

Females:
-Hair must be cut short and off the collar, OR, worn pulled back, off the collar.
-Small studded earrings allowed, no other visible body rings allowed.
-Fingernails should be trimmed short and clean. Clear nail polish only, no “fake”
nails allowed.

Use of Official Credentials

When the Reserve Officer is sworn in, he/she will receive appropriate credentials which
will be signed by the Chief of Police. This is a privilege to carry these credentials and
they should not be taken lightly. These credentials are the property of the Corydon Police
Department/Town of Corydon. The Reserve Officer is to uphold the law and hold his/her
self to a higher standard. The casual display of your credentials is not permitted. You
should not casually display those credentials in absence of a specific need to identify
his/her self as a law enforcement officer while off duty. It is permitted to wear your
badge, in combination with your weapon and other equipment while

- out of uniform if on duty.

- during a specialized duty or detail.

- during training.

- while operating a department owned vehicle while out of uniform.



- or with the permission of the Chief of Police or his designee.

Off duty possession of a fircarm also requires a department issued badge and credentials.
All items must remain concealed from casual public view at all times unless the Reserve

Officer need to identify him/herself as a police officer.

Disciplinary Action

Any Rescrve Officer in violation of rules and regulations, procedures, directives or orders
either written or verbal shall be subject to review and possible disciplinary action. When
charges of misconduct are brought against any Reserve Officer, the charge shall be
reviewed by the Shift Supervisor and discussed with said Reserve Officer. If the charge
is of a minor nature, the Shift Supervisor shall handle it. Major charges shall be reviewed
and investigated by the Shift Supervisor and a report forwarded to the Chief of Police
including any recommendation for disciplinary action. The Chief of Police shall
determine the appropriate disciplinary action. All decisions of the Chief of Police shall

be final.
The following infractions shall be subject to the disciplinary action as described below:

ABSENT FROM SCHEDULED IN-SERVICE: Must make up in-service for class
requirement purposes. Mandatory training can only be excused by submitting a written
request to the Chief of Police and his resulting approval. Failure to attend mandatory
training may result in suspension of police powers pending a re-training opportunity.
Multiple occurrences in one year will result in disciplinary action up to and possibly
dismissal from the program.

FAILURE TO RESPOND OR REPLY TO TELEPHONE CALLS OR TEXTS:
The reserve officer shall return telephone calls or respond to text messages in a prompt
and timely manner. Any officer not in compliance with the respond or reply rule may
face disciplinary action at the discretion of the Chief of Police. This includes, but is not
limited to, the Corydon Police Department, Harrison County Prosccutor’s Office,
Harrison County Probation Departments, etc.

FAILURE TO FOLLOW RULES OR POLICIES: For minor violations, a verbal
warning will be issued and documented. If the problem is not remedied, a formal written
warning will be issued. Failure to remedy the situation following the written warning
will result in a 30-day suspension. Failure to remedy following the suspension will result
in further action up to and including dismissal from the program.

Two (2) write-ups within a six-month period will result in a suspension of the officer and
ALL police powers until the Chief of Police determines the final action.

Any Officer who is found to be in violation of a major violation shall be subject to
immediate suspension pending review by the Chief of Police, and/or his designee, and
may result in disciplinary action up to and including dismissal from the program.



The Reserve Officer shall be available to work when requested. It is recognized that
from time to time conflicts will occur that will not allow an individual to work or attend
functions. In these circumstances the Reserve Officer shall notify the Chief of Police or
his designce that he/she would not be able to work. It is also understood that there will
be times when notification cannot be made. However, these times should be rare
occurrences. Consideration will be given to an individual’s circumstance prior to
disciplinary action being taken.

Suspension. Termination. Resignation

In the event of suspension, termination or resignation, all police powers immediately
cease. All department issued identifications and equipment must be turned in within
seven (7) days or as directed by the Chief of Police.

Command Directives

1. All members of the Corydon Police Reserve are governed by the rules and regulations
as outlined in this manual and the Corydon Police/Town of Corydon Rules & Regulations
manual. Any infraction of the rules and regulations will be justification for disciplinary
action or dismissal from the Reserve Program. This memorandum is designed for the
Reserve Program and does NOT replace the Corydon Police Department’s policy manual.
This memorandum should be used in conjunction with the Corydon Police Department’s
standard operating procedures. Should a conflict between the two arise the Reserve
Officer should refer to the Corydon Police Department’s standard operating procedurc
AND consult with a full time police supervisor.

2. Any Reserve Officer leaving home for an extended absence must notify the Chief of
Police of their approximate date of departure and return. In addition, all changes of
address, telephone numbers, and e-mail address must be made known to the Chief of
Police, or his designee, and the Harrison County Dispatch Center immediately upon the
change.

3. When a Reserve Officer resigns or is terminated from the program, it will be the
responsibility of the individual to return within seven (7) days from the date of
resignation or termination or as directed by the Chief of Police, all uniforms and
equipment belonging to the department or the Town of Corydon. Failure to do so will
result in legal action being taken.

4. All Reserve Officers trainings, meetings, and/or official functions are closed to the
public. Visitors will be permitted only with the permission of the Chief of Police.

5. It shall be the responsibility of each Reserve Officer to notify the Chief of Policc, or
his designee, if he/she is unable to attend a mandatory reserve function. This should be
done as soon as possible prior to the function date. If the notification cannot be made



prior to the function, it shall be the Officer’s responsibility to notify the Chief of Police,
or his designee, as soon as possible after the function to explain the reason for the

absence.

6. Reserve Officers may be in uniform only while on authorized duty or while traveling
to and from that duty. No Reserve Officer shall appear in partial uniform either on or off
duty. If a Reserve Officer appears in public in full uniform, he/she shall be considered
ON DUTY and shall be subject to all the rules and regulations of the department. The
Chief of Police must clear any exceptions to this directive.

7. Any Reserve Officer wishing to work a paid detail must be authorized to work details
and have the detail approved by the Chief of Police. Details where alcohol is being
served are prohibited. No exceptions shall be made.

8. Reserve Officers shall attend all assigned schools or training sessions. The Command
Staff will try to make it possible for in-services missed by Reserve Officers to be made
up at a future time and date. For any outside training it is the responsibility of the
Reserve Officer to bring in a copy of the training certificate or roster to the Chief of
Police, or his designee, for the record keeping purposes.

9. Reserve Officers have police authority only within the jurisdiction established by the
Chief of Police. Reserve Officers should not become involved in police matters outside
the jurisdiction unless requested to do so by a Corydon Police Department scnior officer,
Harrison County Dispatch, or unless it involves a felony and is necessary to prevent
serious bodily injury or death to himself or that of another Officer or third person. In all
other circumstances, Reserve Officers should not become directly involved but should
observe and report incidences to the proper authority. If requested by another authority
to assist, Reserve Officers shall respond to reasonable requests. This rule may be
modified at the discretion of the Chief of Police.

10. Reserve Officers shall not testify in civil matters based on facts coming into their
possession in an official capacity unless subpoenaed to do so.

11. Reserve Officers shall not drink intoxicating liquors of any kind or type, while on
duty. The odor of any alcoholic beverage on the breath of a Reserve Officer when
reporting for duty or while on active duty, shall be deemed as sufficient evidence that
he/she is unfit for duty and in violation of this rule. In the event of special investigations,
or undercover assignments, this rule may be waived by the Chief of Police or his
designee, but not to the extent of intoxication. Officers shall not consume any
intoxicating beverage within eight (8) hours prior to the start of their tour of duty.
Reserve Officers shall not be in the state of intoxication in public while on or off duty.



DEFINITIONS

CHIEF: Shall refer to the appointed Town Marshal/Chief of Police or the person acting
as Chief in either a permanent or temporary capacity, for the Town of Corydon, State of

Indiana.

RANKING OFFICER: Shall refer to the highest-ranking Officer on the scene at the
time. However, this shall not prevent the Chief of Police from appointing and delegating
responsibility to any Officer, regardless of rank to command a specific detail or situation
and such Officer shall be considered the ranking Officer for said situation. For Rescrves
Officers, a full time merited Officer, at the scene shall be considered the ranking Officer
regardless of the Reserve’s rank unless ordered differently by the Chief of Police.

TOWN: Wherever the word “Town” appears, it shall refer to the land territory within
the corporate boundaries of the Town of Corydon, Harrison County, Indiana.

ON DUTY: Shall refer to that period of time when a Reserve Officer is actively engaged
in the performance of his/her police duties, either on his/her regular tour of duty, by
reason of special assignment, or an emergency.

OFF DUTY: Shall refer to that period of time when said Reserve Officer is free from
specific duties of his commission.

SPECIAL DUTY: Shall refer to that service to which an Reserve Officer is assigned
that is not regular routine duty.

LEAVE OF ABSENCE: Shall be that period of time between the time and date that a
Reserve Officer makes a written request for a temporary leave from duty, for sickness,
family needs, or any other situation that is reasonable. The request shall give a date when
the Reserve Officer can be expected to return to active duty, this time allowed cannot
exceed six (6) months. Final decisions on the granting of leaves shall come from the
Reserve Command and/or the Chief of Police.

ORDER: An order or instruction given by a ranking or supervisory Officer be it written
or verbal.

GENERAL ORDER: A written order issued by the Chief of Police applicable to the
entire Police Department and which expresses and establishes a principle, policy, or
procedure. It remains in effect until replaced or revoked.

SPECIAL ORDER: A written order issued by the Chief of Police applicable to the
entire department, shifts, or individuals of the department which establishes a temporary
principle, policy, or procedure for a stated period of time. If no period of time is stated it
becomes inoperative with the incident.
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